
Letter 1: Application for Sick Leave
To,
The Principal,
Satish Chandra Memorial School,
[City Name].
Subject: Application for Sick Leave
Respected Sir/Madam,
With due respect, I wish to state that I am a student of Class V in your esteemed institution. I am unable to attend school from (1)______ to (2)______ due to (3)______. I kindly request you to grant me (4)______ for the mentioned period. I shall be grateful to you for your kind consideration.
Thanking you,
Yours obediently,
(5)______
Class V
Roll No. 12

Choose the correct options:
(1)
a) 5th April
b) 10th May
c) 12th March
d) 20th December
(2)
a) 7th April
b) 14th March
c) 12th April
d) 15th May
(3)
a) a marriage ceremony
b) a school project
c) viral fever
d) exam preparation
(4)
a) a punishment
b) an early leave
c) a fee waiver
d) leave of absence
(5)
a) Your friend
b) Arpita Roy
c) Principal Sir
d) Satish Chandra

Letter 2: Request for a New Library Card
To,
The Principal,
Satish Chandra Memorial School,
[City Name].
Subject: Request for Issuance of New Library Card
Respected Sir/Madam,
I am a student of Class VI of your school. I wish to bring to your notice that I have (1)______ my library card. Despite searching thoroughly, I am unable to find it. I request you to kindly issue me a (2)______. I assure you to take better care of it in the future.
I hope for your kind cooperation.
Thanking you,
Yours sincerely,
(3)______
Class VI
Roll No. 23

Choose the correct options:
(1)
a) sold
b) misplaced
c) borrowed
d) found
(2)
a) prize
b) timetable
c) duplicate card
d) punishment slip
(3)
a) Student's parent
b) Rahul Sharma
c) Mr. Roy
d) Library teacher


